The Paul Gertner Group Pre-Program Questionnaire
Trade Show Script Outline Form
I’m excited to be working with you on your upcoming trade show.  My goal is to make sure everything is perfect and that my part of the program exceeds your expectations.
In order to help me accomplish that goal please fill out this attached form with information about your company and the products/services/solutions you will be featuring at this show. Your sales points or goals for the program should be made as clearly and as briefly as possible.  Use additional sheets of paper for additional product information.  The Paul Gertner Group will base the script for the exhibit presentation on the information you supply on this form.  Any print ads that will be placed in trade journals advertising your participation at this show are also very helpful to review.  Please include a copy of them if possible.
I would like to have the form back in our office no later than four weeks prior to your event.  If you have any questions as you fill out this form feel free to call me at any time.
You can mail or email the completed form back to our office or the agency or speaker bureau that provided it to you.   

Paul Gertner’s Cell 412-523-3724  Mailing Address:  The Paul Gertner Group, 219 Saint Charles Place, Pittsburgh PA 15215.  Email:  info@gertner.co
Thanks,
Paul Gertner
Event Information

Note:  All information received is classified as confidential and will not be reproduced in any form.

Company or Organization:


Main contact name:


Address:

Address:

City, State & Zip code:


Office phone:



Mobile phone:



Email:




Fax:




Hotel for Performer (if known at this time):

Hotel Address:

Hotel Address:

City, State Zip:

Hotel Phone #:




Show Name:             

           

Performance Dates:
Show Times:

Report Rehearsal Day (normally day before show opens)


         



Show location:  
     

Address:


Address:


City, State & Zip Code:

Company Information-Tell me about your company
1. Name, or acceptable short name, industry category, industry position, age, experience, size.
2. What do you sell?  Specific Products & Services featured at this show.
3. What are specific Features of these Products & Services to the Industry?

(Five channels, lightweight, fastest performance)

4. What are the Specific Benefits of these Products & Services to the Industry?  (Productivity, Cost Savings, Saves Time.)  

5. If you had only 5 to 7 minutes to get someone to understand the value of your products and service, what would be the key points you would tell them?   

6. Include any addition Information you think would be helpful in creating the 

    message for the show.
